
MCAP 
Authorized User Access Request 

 

Name Bar Number (if applicable)

Court Name and Address Direct Phone

Fax

E-Mail Address

Title

State Court Administrative Office 
Attn:  Data Projects Coordinator 
(517) 373-7517

Fax completed form to:

I request the following changes to the above listed user's MCAP access:

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

Grant Remove

This MCAP Access Request is authorized by:

Signature

Name

Title

The Chief Judge or Court Administrator must authorize this request, unless otherwise indicated above.

Is this person a new court employee? If yes, complete the SCAO Court Employee Contact Information form.

Requested access level

Date

No Yes

AWOLP - Absent Without Legal Permission

Requested access level

DMS - Delay in Matters Submitted to Judge  (requires signature of judge on whose behalf employee will be reporting)

Judicial Assignments  (requires signature of chief judge of the court)

User Maintenance  (requires signature of the chief judge of the court)

Full Ability to generate reports only

Full Ability to generate reports only

CRS - Caseload Reporting System

CECS - Court Employee Compensation Study

CDS - Collections Data System

CAS - Counsel Appointment System

DCP - Delay in Criminal Proceedings

Drug and Drunk Driving System

Judicial FICA

Jury Fees

Grant Remove Requested access level Full Ability to generate reports onlyPIR - Permanency Indicators Reports

https://courts.michigan.gov/mcap/Downloads/Manual%20Forms/Information%20Update%20Form%20.pdf

MCAP
Authorized User Access Request
 
State Court Administrative Office
Attn:  Data Projects Coordinator
(517) 373-7517
Fax completed form to:
I request the following changes to the above listed user's MCAP access:
This MCAP Access Request is authorized by:
The Chief Judge or Court Administrator must authorize this request, unless otherwise indicated above.
Is this person a new court employee? 
If yes, complete the SCAO Court Employee Contact Information form.
Requested access level
AWOLP - Absent Without Legal Permission
Requested access level
DMS - Delay in Matters Submitted to Judge  (requires signature of judge on whose behalf employee will be reporting)
Judicial Assignments  (requires signature of chief judge of the court)
User Maintenance  (requires signature of the chief judge of the court)
CRS - Caseload Reporting System
CECS - Court Employee Compensation Study
CDS - Collections Data System
CAS - Counsel Appointment System
DCP - Delay in Criminal Proceedings
Drug and Drunk Driving System
Judicial FICA
Jury Fees
Requested access level
PIR - Permanency Indicators Reports
8.2.1.4029.1.523496.503679
Kim Tody
MCAP Authorized User Request Form
MCAP Authorized User Request Form
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